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Unmanned Aircraft Systems (UAS) Application
Under Northeastern University’s Policy on Use of Unmanned Aircraft Systems (UAS), any operation of a UAS for any university activity, whether indoors or outdoors, or any proposed operation of a UAS on or above any Northeastern campus, must be approved in advance. The purpose of the review and approval procedure is to provide a path to approval so members of the University community can safely employ UAS.
Please allow at least three weeks ahead of your planned flight date for this entire process to be completed.
Notice - Given that UAS operations are regulated by the FAA, and that this area of regulation has been developing and changing at a fairly rapid pace, it is recommended that applicants read and become familiar with the following prior to completing this application:
· Policy on Use of Unmanned Aircraft Systems (UAS)
· Section 336 of the FMRA as interpreted by the FAA
· Federal Aviation Administration Regulation (FAR) 14 CFR Part 101 

************************************************************************************************************
Please complete the form below to apply for use of an unmanned aircraft system (hereafter, “UAS”) that falls within the university Policy (operation of a UAS for any university activity, or on or above any Northeastern campus).  Email completed form to:  UASRB@northeastern.edu.
1. Operator 

1.1. Will the UAS be operated by an outsourced service provider?  __Yes __No
1.1.1. If No, proceed to section 2.  If Yes, you need only provide the following information, certify in Section 9, and submit to UASRB@northeastern.edu:
A. Northeastern Applicant/Contact: _______________________________
B. Purpose of use______________________________________________
C. Dates of Operation___________________________________________
D. Location of Operation________________________________________
E. Base of Operation___________________________________________
F. Altitude___________________________________________________
G. Certificate of Insurance (attach copy)
H. Pilot License (attach copy)
I. FAA approval (if required – attach copy)
J. Copy of contract to service provider (attach copy)
K. Additional certifications and warranties (attach copies)
2. Personnel
2.1. Applicant:  Name, Title, College/Department Affiliation, phone number(s), email address:  
2.2.  UAS Owner (if different from applicant):  Name, Title, College/Department Affiliation, phone number(s), email address:
2.3. Is the Pilot in Command (PIC) the Applicant __ or UAS Owner_____?  

If not, please provide Name, Title, College/Department Affiliation, phone number(s), email address.

Please attach copy of pilot license, or provide explanation of why license is not needed.
3. UAS 
3.1. Make and Model of the UAS: 

3.2. Does the UAS comply with the limitations prescribed by § 107?  __Yes __No
3.3. If not, explain.

3.4. Provide FAA UAS registration: _______________________
4. Activity and Experience
4.1. Describe the activity to be conducted, and purpose of use.  For example: research (include ePAWS #), marketing/promotion, facilities assessment, class assignment, etc.):
4.2. Is this UAS usage part of a teaching program?  ___Yes ___No

4.3. PIC’s background and experience:  
4.4. Will the PIC maintain Visual Line of Sight (VLOS) at all time or will a separate visual observer be used for the activity?

4.4.1. If a separate visual observer will be used, describe the visual observer’s background and experience:
4.5. List all other individuals who will have a responsibility for the operation of the UAS and describe their roles/duties, and qualifications:
4.6. Is there a funding source for the activity (e.g., sponsored research project), or is there sponsorship or compensation provided of any kind? If yes, please explain.
5. § 107 Compliance

5.1. Are any § 107 waivers necessary to conduct the requested activity of will it be entirely carried out within the constraints of § 107?
5.2. If waiver is necessary, upload/attach the request and FAA grant of waiver
6. Anticipated Dates of Operation
6.1. Is this use intended to be (choose one):
One-time
Repeated - indicate how many times, and how frequently
6.2. Anticipated date(s) of operation: 
6.3. Anticipated start time: 
6.4. Anticipated end time: 
7. Location Permissions and Safety Considerations
7.1. Location of intended use (indicate whether on or off NU property, name of the property, and whether indoor or outdoor).  If the intended use is off NU property, indicate if you have obtained all necessary permission (e.g., private landowner, municipality, etc.).  Provide name and contact information, and attach documentation of the permission granted.  Note that the committee will not consider an application for use off NU property by NU faculty, staff, or students in connection with an NU-sanctioned activity until written permission is obtained.
7.1.1. Include the latitude and longitude (in decimal format) of the location, in which airspace classification will you be flying?  Please append the appropriate sectional map and annotate the location of the proposed test area.
7.1.2. If outdoor operation, include a screen shot of an aerial view showing the area where the flight will take place and annotate any features (e.g., fences, positions of PIC and VO) that will be employed during the operations. 
7.1.3. What is the maximum altitude planned for this flight? 
7.2. Explain what measures will be taken to ensure the safety of all individuals present during the flight.
8. Explain how you will maintain separate flight and maintenance logs.
9. Please include any other information that may assist the UASRB in its review:
I certify that the information contained in this application is true to the best of my knowledge; any changes to an approved application will follow the appropriate procedures for changed applications. I agree that if I (or the pilot(s) identified in this application) receive any correspondence from the FAA or other government entity regarding this application, I will promptly forward it to UASRB@northeastern.edu.
Signature                                                                                        
Date
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